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There are many facets of capacity building for nonprofits. One of them is supplying nonprofits with the tools they need to support their organizational advancement and programmatic development. This document is not an endorsement of any particular product or company, nor is this list exhaustive. Rather this document is intended to (1) provide guidance to nonprofits when comparing products, (2) help nonprofits assess which products will best meet their needs, (3) provide a range of prices based on past recipients expenditures.

	
	Supply
	Amount

	Computers
	Desktop computer with monitor
	$550-790

	
	Desktop computer without monitor
	$430

	
	Computer monitor
	$120-230

	
	Laptop
	$530-850

	
	Laptop docking station
	$60

	
	Software:
Microsoft Office
QuickBooks

Adobe Creative Suite
	$

$

$

	
	Portable (thumb, flash) drive

2G-2Tb
	$9-190

	
	Wireless router
	$70

	
	What to look for in computers:

· Keep in mind that while an operating system such as Windows XP or Vista are standard installs, Microsoft Office software does not typically come installed on computers and must be purchased separately.

· A basic office computer should have at least 2G of RAM. More advanced operations such as desktop publishing or movie-making will require more RAM.

· Laptops are typically more difficult to upgrade with new hardware. 

	Projector
	Portable multimedia projector
	$550-950

	
	What to look for in projectors: While a projector with more lumens costs more, more lumens means more power. Projectors with more lumens can project with ambient lighting on.

	
	Portable screen
	$380

	Scanners and Printers
	All-in one (fax, print, scan) printer


	$400-680

	
	Network ready printers allow for multiple users to work simultaneously and don’t rely on another computer to be on for it to function.

	
	Scanner
	$350-880

	
	When digitizing large quantities of documents a high-speed, stand-alone scanner with automatic feed may be helpful.

	
	Inkjet printer
	$75

	
	Ink for inkjet printers
	$20/cartridge

	
	Laser printers
	$390

	
	Toner for laser printers
	$50-70/cartridge

	
	Tips for what to look for in printers: Examine the cost/page before purchasing and factor in toner or ink to the cost.

	Cameras
	Video camera
	$570-680

	
	Tips for what to look for in video cameras: While cameras that require tape have lower up-front costs, flash or hard drive cameras are becoming standard. Other considerations include high definition, zooming capabilities, and a tripod for consistency and stability of videos.

	
	Digital camera
	$240

	
	Tips for what to look for in digital cameras: Standard pixel size is 4-6M. Other considerations include optical and digital zooming capabilities and a tripod for consistency and stability of pictures. Some cameras come with small memory cards which may need to be upgraded.

	Miscellaneous
	Copier
	$4,999

	
	Phone system
	$3,000-4,100

	
	Bulk mail permit
	$270

	
	U.S. Post Office registered mail machine
	$380

	
	Binding machine
	$250

	
	TV
	$750

	
	Laminator
	$150

	
	Laminator sleeves
	$20

	
	File cabinet
	$110-140

	
	Display board
	$1,500


Many nonprofits use a variety of online tools to assist their research when developing capacity building plans. Two sites that are commonly used to purchase software for nonprofits are 

· TechSoup (http://home.techsoup.org/pages/default.aspx) – Faith-based organizations may face additional restrictions on participating in the program. Read the requirements for each donation program carefully. For example, some may qualify for products from Microsoft, but not products from Adobe.

· Charity Advantage (http://www.charityadvantage.com/)
In addition, it is important for a nonprofit to consider how to address equipment maintenance and support and training for personnel to use the equipment.
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